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1)Introduc)
on	

The M
inister for E

ducation has published “The R
oadm

ap for the Full R
eturn to S

chool” on the 27
th July. It sets out w

hat the operation of schools 
w

ill look like and the range of supports w
hich w

ill be available in a C
O

V
ID

-19 context.   

It has been developed in line w
ith public health advice issued by the H

ealth P
rotection S

urveillance C
entre (H

P
S

C
) and in com

pliance w
ith the 

“R
eturn to W

ork S
afely P

rotocols” developed by the D
epartm

ent of B
usiness, E

nterprise and Innovation and the D
epartm

ent of H
ealth w

ith 
guidance docum

ents provided by the H
ealth and S

afety A
uthority (H

S
A

). E
ach w

orkplace is required to have a C
O

V
ID

-19 R
esponse P

lan. In 
addition to being places of learning, schools are also places of w

ork. This docum
ent sets out the inform

ation that post prim
ary schools need to 

im
plem

ent a S
chool C

O
V

ID
-19 R

esponse P
lan, including a C

O
V

ID
-19 policy, lead w

orker representative/s (LW
R

) and a process to deal w
ith a 

suspected case of C
O

V
ID

-19.  

The purpose of this docum
ent is to provide clear and helpful guidance for the safe operation of post prim

ary schools through the prevention, 
early detection and control of C

O
V

ID
-19. It provides key m

essages to m
inim

ise the risk of C
O

V
ID

-19 for staff, students, fam
ilies and the w

ider 
com

m
unity w

hile recognising the im
portance of education for the health and w

ellbeing of students and society as a w
hole. 

This docum
ent focuses on the practical steps w

hich can be taken in post prim
ary schools to m

inim
ise the risk of infection w

hile recognising that 
no interpersonal activity is w

ithout risk of transm
ission of infection at any tim

e. The docum
entation and tem

plates in this booklet are supported 
by the public health advice provided by the H

ealth P
rotection S

urveillance C
entre (H

P
S

C
) for the safe reopening of schools and educational 

facilities.  

That report is available here. 

O
ne of the key challenges is to balance the need for a practical and sensible level of caution w

ith the need to provide a supportive environm
ent 

for teaching and learning. This docum
ent identifies the steps schools can take to do everything practical to avoid the introduction of C

O
V

ID
-19 

into the school and the steps that can be taken to reduce the likelihood of the spread w
ithin the school itself in the event that C

O
V

ID
-19 is 

introduced to the school.  

The D
epartm

ent has w
orked intensively w

ith the education partners to develop consistent plans, advice, protocols and guidance for schools, 
including the S

chool C
O

V
ID

-19 R
esponse plan. There is a suite of docum

entation available to support schools to reopen safely and fully 
including guidance on learning, school program

m
es and w

ellbeing for the 2020/21 school year. There is also inform
ation on funding, staffing 

and resources to schools to support C
O

V
ID

-19 m
easures. S

chools are advised to fam
iliarise them

selves w
ith these docum

ents. A
ll of the 

docum
ents w

ill be available at gov.ie/backtoschool 
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In addition the D
epartm

ent has a com
m

unication plan for school reopening w
hich focuses on ensuring that schools, school com

m
unities and all 

stakeholders w
ill have the relevant inform

ation to support the reopening and continued operation of schools. There is a particular focus on 
supporting parents and students through the appropriate use of m

edia channels, through schools them
selves and on gov.ie  
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2)W
hat	is	a	CO

V
ID
-19	Response	Plan?	

A C
O

V
ID

-19 R
esponse P

lan is designed to support the staff and E
ducation Training B

oard (E
TB

) in putting m
easures in place that aim

 to 
prevent the spread of C

O
V

ID
-19 in the school environm

ent  

The C
O

V
ID

-19 R
esponse P

lan details the policies and practices necessary for a school to m
eet the G

overnm
ent’s ‘R

eturn to W
ork S

afely 
P

rotocol’, the D
epartm

ent of E
ducation plan for school reopening that w

ill aim
 to prevent the introduction and spread of C

O
V

ID
-19 in the school 

environm
ent.   

It is im
portant that the resum

ption of school based teaching and learning and the reopening of schools com
plies w

ith the public health advice 
and guidance docum

ents prepared by the D
epartm

ent. D
oing so m

inim
ises the risk to students, staff and others. The response plan supports 

the sustainable reopening of school w
here the overriding objective is to protect the health of staff and students w

hile prom
oting the educational 

and developm
ent needs of the children in the school. The C

O
V

ID
-19 response plan is a living docum

ent and w
ill be updated in line w

ith the 
public health advice and any other relevant agreem

ent w
ith education partners as appropriate for post prim

ary schools.  

In line w
ith the R

eturn to W
ork S

afely P
rotocol, the key to a safe and sustainable return to w

ork, and reopening of schools requires strong 
com

m
unication and a shared collaborative approach betw

een the E
TB

, staff, students and parents.   

The assistance and cooperation of all staff, students, parents, contractors and visitors is critical to the success of the plan.  

E
very effort is m

ade to ensure the accuracy of the inform
ation provided in this docum

ent. H
ow

ever, should errors or om
issions be identified, 

please notify us so that appropriate m
easures can be taken to rectify the sam

e.	

3)School	CO
V
ID
-19	Policy	

 
Page 

 of 
7

49



C
O

V
ID

-19 R
esponse P

lan for the safe and sustainable reopening 
 

A C
O

V
ID

-19 policy outlines the com
m

itm
ent of the school to im

plem
ent the plan and help prevent the spread of the virus. The policy w

ill be 
signed and dated by the chairperson and principal of the E

TB
 and brought to the attention of the staff, students, parents and others. S

chools 
m

ust have a C
O

V
ID

-19 policy in place prior to the reopening of schools for the 2020/21 school year. A tem
plate of a S

chool C
O

V
ID

-19 policy 
can be found at A

ppendix 1. 	

4)Planning	and	Preparing	for	Return	to	School	

The E
TB

 aim
s to facilitate the resum

ption of school based teaching and learning and the return to the w
orkplace of staff. The return to the 

w
orkplace m

ust be done safely and in strict adherence to the public health advice and any guidance issued by the D
epartm

ent of E
ducation.  

D
etails for the safe reopening of the schools and the applicable controls are outlined in this docum

ent. 

B
efore reopening schools for the 2020/21 school year each school w

ill need to have processes in place to include the follow
ing:  

!
M

eans of keeping up to date w
ith public health advice, changes to any G

overnm
ent plans for the safe reopening of society and 

D
epartm

ent of E
ducation updates; 

!
M

eans of passing on this inform
ation in a tim

ely m
anner to staff, students, parents and others as required; 

!
E

nsured that staff have review
ed the training m

aterials provided by the D
epartm

ent of E
ducation (details at Section 4.1); 

!
P

rovided staff w
ith access to the R

eturn to W
ork (R

TW
) form

 (details at Section 4.2); 
!

Identified a Lead W
orker representative (details at Section 4.3); 

!
D

isplayed posters and other signage to prevent introduction and spread of C
O

V
ID

-19 (details at Section 4.4); 
!

M
ade the necessary changes to the school layout to support the redesign of classroom

s to support physical distancing (details at 
Section 4.5); 

!
R

em
oved unnecessary clutter to facilitate ongoing cleaning of the school but take into account the im

portance of having educational 
m

aterials to create a stim
ulating learning environm

ent;  
!

U
pdated the health and safety risk assessm

ent (details at Section 4.6); 
!

M
ade necessary arrangem

ents to restrict access to the school and m
aintain records of contacts to the school (details at 4.7); 

!
R

eview
ed the school buildings to check the follow

ing:  

•
D

oes the w
ater system

 need flushing at outlets follow
ing low

 usage to prevent Legionella disease;  
•

H
as school equipm

ent and m
echanical ventilation been checked for signs of deterioration or dam

age before being used again; 
•

H
ave bin collections and other essential services resum

ed.  
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There are checklists in place to assist schools on the details of w
hat is needed for these arrangem

ents in the appendices of this plan.	

1)
Induc)

on	Training	-	Lim
erick	and	Clare	Educa)

on	&
	Training	Board	

A
ll staff w

ill undertake and com
plete C

O
V

ID
-19 Induction Training prior to returning to the school building. The aim

 of such training is to ensure 
that staff have full know

ledge and understanding of the follow
ing:  

!
Latest up to-date advice and guidance on public health 

!
C

O
V

ID
-19 sym

ptom
s 

!
W

hat to do if a staff m
em

ber or pupil develops sym
ptom

s of C
O

V
ID

-19 w
hile at school 

!
O

utline of the C
O

V
ID

-19 response plan  

S
taff w

ill be kept fully inform
ed of the control m

easures in place in the school and their duties and responsibilities in preventing the spread of 
C

O
V

ID
-19 and w

ill be updated w
ith any changes to the control m

easures or guidance available from
 the public health authorities.  

If a staff m
em

ber is unsure about any aspect of the C
O

V
ID

-19 R
esponse P

lan, the associated control m
easures, or his/her duties, he/she 

should im
m

ediately seek guidance from
 the P

rincipal w
ho is supported in this role by the E

TB
.  

N
ote: Induction Training for reopening schools in the new

 school year is under developm
ent by the D

epartm
ent. This w

ill be m
ade 

available to all schools and staff in advance of school reopening.   

D
etails of the training, once it becom

es available, w
ill be found here. 

A national inform
ation cam

paign to support parents and students w
ill happen in advance of schools reopening on issues such as C

O
V

ID
-19 

aw
areness and to help m

inim
ise the risk of introduction and spread of the virus in schools.  	

2)
Procedure	for	Returning	to	W

ork	(RTW
)			

In order to return to the w
orkplace, staff m

ust com
plete a R

eturn to W
ork (R

TW
) form

, w
hich is available electronically or from

 the principal.  A 
hard copy is attached also at A

ppendix 2. 

A R
TW

 form
 should be com

pleted and returned 3 days before returning to w
ork.   
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O
n receipt of the com

pleted form
 the principal w

ill provide details of the Induction Training for com
pletion by staff prior to the return to the 

w
orkplace and details of any additional health and safety m

easures in place in the school to facilitate the staff m
em

ber’s return to the school 
facility. 

There are som
e school staff w

ho m
ay be unable to return to school. C

urrent public health guidelines have identified these people as being in 
groups w

ho are defined as being at very high risk. 

People at very high risk (extrem
ely vulnerable): 

The list of people in very high risk groups include people w
ho: 

!
are over 70 years of age –  even if fit and w

ell 
!

have had an organ transplant 
!

are undergoing active chem
otherapy for cancer 

!
are having radical radiotherapy for lung cancer 

!
have cancers of the blood or bone m

arrow
 such as leukaem

ia, lym
phom

a or m
yelom

a w
ho are at any stage of treatm

ent 
!

are having im
m

unotherapy or other continuing antibody treatm
ents for cancer 

!
are having other targeted cancer treatm

ents w
hich can affect the im

m
une system

, such as protein kinase inhibitors or PA
R

P inhibitors 
!

have had bone m
arrow

 or stem
 cell transplants in the last 6 m

onths, or w
ho are still taking im

m
unosuppression drugs 

!
have severe respiratory conditions including cystic fibrosis, severe asthm

a, pulm
onary fibrosis, lung fibrosis, interstitial lung disease and 

severe C
O

P
D

 
!

have a condition that m
eans they have a very high risk of getting infections (such as S

C
ID

, hom
ozygous sickle cell) 

!
are taking m

edicine that m
akes you m

uch m
ore likely to get infections (such as high doses of steroids or im

m
unosuppression therapies) 

!
have a serious heart condition and  are pregnant 

The advice for this group is available from
 the H

S
E

. D
etails of the arrangem

ents that w
ill apply for these staff, w

hich w
ill be in accordance w

ith 
those applying for the  public service generally, w

ill be updated by the D
epartm

ent of E
ducation follow

ing consultation w
ith m

anagem
ent bodies 

and unions and a circular w
ill issue to all schools. 	

3)
Lead	W

orker	Representa)
ve	
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The protocol provides for the appointm
ent of a Lead W

orker R
epresentative (LW

R
) in each w

orkplace. The LW
R

 w
ill w

ork in collaboration w
ith 

the em
ployer to assist in the im

plem
entation of m

easures to prevent the spread of C
O

V
ID

 -19 and m
onitor adherence to those m

easures and to 
be involved in com

m
unicating the health advice around C

O
V

ID
-19 in the w

orkplace.  

This section sets out how
 the provisions w

ill operate in respect of schools. These arrangem
ents w

ill operate for the 2020/21 school year and 
w

ill be kept under review
.  

R
esponsibility for the developm

ent and im
plem

entation of the C
O

V
ID

-19 R
esponse P

lan and the associated control m
easures lies w

ith the 
B

oard of M
anagem

ent/ E
ducation and Training B

oard and school m
anagem

ent. 

S
trong com

m
unication and a shared collaborative approach is key to protecting against the spread of C

O
V

ID
-19 in schools, and looking after 

the health, safety and w
ellbeing of staff and students. A

dherence to the R
eturn to W

ork P
rotocol w

ill only be achieved if everyone has a shared 
obligation in im

plem
enting the m

easures contained w
ithin the P

rotocol in their place of w
ork.  

If a staff m
em

ber has any concerns or observations in relation to the C
O

V
ID

-19 R
esponse P

lan, control m
easures or the adherence to such 

m
easures by staff, students or others, they should contact the LW

R
 w

ho w
ill engage w

ith school m
anagem

ent. 

The role of LW
R

 is separate to that of the S
afety R

epresentative under the health and safety legislation. H
ow

ever the S
afety R

epresentative 
m

ay act as the LW
R

 if selected to do so by the staff. 

In sum
m

ary, the role of the LW
R

 is to: 

!
R

epresent all staff in the w
orkplace regardless of role, and be aw

are of specific issues that m
ay arise in respect of different staff cohorts; 

!
K

eep up to date w
ith the latest C

O
V

ID
-19 public health advice; 

!
W

ork collaboratively w
ith school m

anagem
ent to ensure, so far as is reasonably practicable, the safety, health and w

elfare of em
ployees 

in relation to C
O

V
ID

-19; 
!

C
onsult w

ith school m
anagem

ent on the control m
easures required to m

inim
ise the risk of staff and students being exposed to 

C
O

V
ID

-19; 
!

P
rom

ote good hygiene practices, in conjunction w
ith school m

anagem
ent, such as w

ashing hands regularly and m
aintaining good 

respiratory etiquette along w
ith m

aintaining social distancing in accordance w
ith public health advice; 

!
A

ssist school m
anagem

ent w
ith the im

plem
entation of m

easures to suppress C
O

V
ID

-19 in the w
orkplace in line w

ith the R
eturn to W

ork 
S

afely P
rotocol and current public health advice; 
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!
M

onitor, in conjunction w
ith school m

anagem
ent, adherence to m

easures put in place to prevent the spread of C
O

V
ID

-19; 
!

C
onduct review

s of safety m
easures that are in place to address and suppress C

O
V

ID
-19 in the w

orkplace. R
eview

s (including an 
exam

ination of the w
orkplace) should be conducted on a regular basis (at least tw

ice per w
eek); 

!
R

eport any issues of concern im
m

ediately to school m
anagem

ent and keep records of such issues and actions taken to rectify them
; 

!
C

onsult w
ith the school m

anagem
ent on the school’s C

O
V

ID
-19 R

esponse P
lan in the event of som

eone developing C
O

V
ID

-19 w
hile in 

school including the location of an isolation area and a safe route to that area; 
!

Follow
ing any incident, assess w

ith the school m
anagem

ent any follow
 up action that is required; 

!
C

onsult w
ith colleagues on m

atters relating to C
O

V
ID

-19 in the w
orkplace; 

!
M

ake representations to school m
anagem

ent on behalf of their colleagues on m
atters relating to C

O
V

ID
-19 in the w

orkplace. 

If a staff m
em

ber has any concerns or observations in relation to the C
O

V
ID

-19 response plan, control m
easures or the adherence to such 

m
easures by staff, students or other s/he should contact the LW

R
/s w

ho w
ill engage w

ith the P
rincipal/E

TB
.  

A
ll staff, students, parents, contractors and visitors have a responsibility, both as individuals and collectively to have due regard for their ow

n 
health and safety and that of others and to assist w

ith the im
plem

entation of the C
O

V
ID

-19 R
esponse P

lan and associated control m
easures.  

Full details of the arrangem
ents w

hich apply for the LW
R

 in post prim
ary schools is set out at A

ppendix 3. 	

4)
Signage			

S
chools w

ill be required to display signage outlining the signs and sym
ptom

s of C
O

V
ID

-19 and to support good hand and respiratory hygiene. 
The D

epartm
ent w

ill provide printed posters to schools w
ith age appropriate key health m

essages – hand w
ashing, sneeze and cough etiquette 

etc.  

N
ote: Signage is under developm

ent by the D
epartm

ent. This w
ill be m

ade available to all schools and staff in advance of school 
reopening.   

N
am

es of Lead W
orker R

epresentative/s:
C

ontact details: 
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The signage, once it becom
es available, w

ill be found here. 

S
chools can then arrange to display the posters in prom

inent areas such as offices, corridors, staffroom
 areas, classroom

s and toilets.  

5)
M
aking	Changes	to	School	Layout			

M
aintaining physical distancing in the school environm

ent is recom
m

ended as one of the key control m
easures to m

inim
ise the risk 

of the introduction and spread of C
O

V
ID

-19. Further inform
ation on how

 physical distancing can be used in the school environm
ent 

is found at Section 5.4 below
 including a link to the “Fram

ew
ork to m

aintain P
hysical D

istancing in the C
lassroom

 in P
ost P

rim
ary 

S
chools w

ith a full return of all students for the 2020/21 S
chool Year.  

S
chools are required to reconfigure classroom

s and other areas to support physical distancing in line w
ith the guidance in advance 

of school reopening. 	

6)
H
ealth	and	Safety	Risk	A

ssessm
ent		

C
O

V
ID

-19 represents a hazard in the context of health and safety in the school environm
ent. A tem

plate risk assessm
ent to identify the control 

m
easures required to m

itigate the risk of C
O

V
ID

-19 in school settings is attached at A
ppendix 4.  

It is im
portant that schools review

 their em
ergency procedures involving fire safety, first aid, accidents and dangerous occurrences to consider 

any new
 risks that arise due to the school’s C

O
V

ID
-19 R

esponse P
lan. A

ny changes to the schools existing em
ergency procedures should be 

docum
ented and incorporated into the school’s safety statem

ent.  

S
chools should also review

 their existing risk assessm
ents to consider any new

 risks that arise due to the school’s C
O

V
ID

-19 R
esponse P

lan. 
A

ny changes to the school’s current risk assessm
ents should also be docum

ented and be incorporated into the schools statem
ent. 

First A
id/em

ergency procedure 

The standard First A
id/em

ergency procedure shall continue to apply in schools. In an em
ergency or in case of a serious incident, schools 

should call for an am
bulance or the fire brigade on 112/999 giving details of location and type of m

edical incident.  
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7)
A
ccess	to	School	and	Contact	Log	

A
ccess to the school building w

ill be in line w
ith agreed school procedures. 

A
rrangem

ent for necessary visitors such as contractors and parents w
ill be restricted to essential purposes and lim

ited to those w
ho have 

obtained prior approval from
 the principal.  The D

epartm
ent of E

ducation Inspectorate m
ay also need to visit schools and centres for education 

to support them
 as appropriate in the im

plem
entation of public health advice relating to creating a safe learning and w

orking environm
ent for all. 

The prom
pt identification and isolation of potentially infectious individuals is a crucial step in restricting the spread of the virus and protecting 

the health and safety of the individuals them
selves and other staff, contractors and visitors at the w

orkplace. A detailed sign in/sign out log of 
those entering the school facilities should be m

aintained.  The school should m
aintain a log of staff and students contacts. A sam

ple contact log 
is available at A

ppendix 5.  

The D
ata P

rotection C
om

m
ission has provided guidance on the data protection im

plications of the return to w
ork protocols. This advice can be 

found here:   

https://w
w

w
.dataprotection.ie/en/new

s-m
edia/data-protection-im

plications-return-w
ork-safely-protocol 

S
chools are rem

inded that all school records and data m
ust be m

aintained and processed in com
pliance w

ith the G
D

P
R

 and the D
ata 

P
rotection A

cts. The responsibility for com
pliance w

ith the legislation rests w
ith each school (or E

TB
) in their role as data controller. 

5)Control	M
easures	-	To	prevent	Introduc)

on	and	Spread	of	CO
V
ID
-19	in	Schools	

O
ne of the key m

essages to m
anage the risks of C

O
V

ID
-19 is to do everything practical to avoid the introduction of C

O
V

ID
-19 into the school. 

If infection is not introduced it cannot be spread. The risk of spreading the infection once introduced exists in all interpersonal interactions; 
student - student, teacher - teacher and teacher- student, and m

ust be m
anaged in all settings.  

A range of essential control m
easures have been im

plem
ented to reduce the risk of the spread of C

O
V

ID
 -19 virus and to protect the safety, 

health and w
elfare of staff, students, parents and visitors as far as possible w

ithin the school. The control m
easures shall continue to be 

review
ed and updated as required on an ongoing basis.  
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It is critical that staff, students, parents and visitors are aw
are of, and adhere to, the control m

easures outlined and that they fully cooperate 
w

ith all health and safety requirem
ents.  

S
taff should note that they have a legal obligation under S

ection 13 of the S
afety, H

ealth and W
elfare at W

ork A
ct 2005 to com

ply w
ith health 

and safety requirem
ents and to take reasonable care for the health and safety of them

selves, their colleagues and other parties w
ithin the 

w
orkplace.  

H
ow

 to M
inim

ise the R
isk of Introduction of C

O
VID

-19 into schools: 

P
rom

ote aw
areness of C

O
V

ID
-19 sym

ptom
s (details at Section 5.1); 

!
A

dvise staff and students that have sym
ptom

s not to attend school, to phone their doctor and to follow
 H

S
E

 guidance on self-isolation; 

!
A

dvise staff and students not to attend school if they have been identified by the H
S

E
 as contact for a person w

ith C
O

V
ID

-19 and to 
follow

 the H
S

E
 advice on restriction of m

ovem
ent;  

!
A

dvise staff and students that develop sym
ptom

s at school to bring this to the attention of the principal (or deputy principal if the 
principal is unavailable) prom

ptly; 

!
E

nsure that staff and students know
 the protocol for m

anaging a suspected case of C
O

V
ID

-19 in school (details at Section 8); 

!
A

dvise everyone entering the school building that they needs to perform
 hand hygiene w

ith a hand sanitiser; 

!
A

dvise all relevant parties that visitors to the school during the day should be by prior arrangem
ent w

ith the principal and should be 
received at a specific contract point; 

!
P

hysical distancing of 2 m
etres should be m

aintained betw
een staff and visitors w

here possible.  

1)
Know

	the	Sym
ptom

s	of	CO
V
ID
-19	

In order to prevent the spread of C
O

V
ID

-19 it is im
portant to know

 and recognise the sym
ptom

s. They are: 

✅
H

igh tem
perature 

✅
C

ough 
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✅
S

hortness of breath or breathing difficulties 
✅

Loss of sm
ell, of taste or distortion of taste 

 

 
Page 

 of 
16

49



C
O

V
ID

-19 R
esponse P

lan for the safe and sustainable reopening 
 

2)
Respiratory	H

ygiene		

M
ake sure you, and the people around you, follow

 good respiratory hygiene. This m
eans covering your m

outh and nose w
ith a tissue or your 

bent elbow
 w

hen you cough or sneeze. Then dispose of the used tissue im
m

ediately and safely into a nearby bin. 

B
y follow

ing good respiratory hygiene, you protect the people around you from
 viruses such as cold, flu and C

O
V

ID
-19. 

3)
H
and	H

ygiene	

S
taff and students should understand w

hy hand hygiene is im
portant as w

ell as w
hen and how

 to w
ash their hands. 

S
chools should prom

ote good hygiene and display posters throughout the schools on how
 to w

ash your hands. Follow
 the H

S
E

 guidelines on 
handw

ashing:  

https://w
w

w
2.hse.ie/w

ellbeing/how
-to-w

ash-your-hands.htm
l 

H
and hygiene can be achieved by hand w

ashing or use of a hand sanitiser (w
hen hands look clean). 

U
se of hand hygiene facilities including w

ash hand basins needs to be m
anaged so as to avoid congregation of people w

aiting to use w
ash 

hand basins and hand sanitisers. 

H
and sanitiser dispensers can be deployed m

ore readily at exit and entry points of schools and classroom
s and care should be taken to clean 

up any hand sanitizer spills to prevent risks of falls.  

W
arm

 w
ater is preferable to hot or cold w

ater for hand w
ashing but if the plum

bing system
 only supplies cold w

ater, a soap that em
ulsifies 

easily in cold w
ater should be used.  

W
ash hand basins, running w

ater, liquid soap and hand drying facilities should be provided in all toilets, kitchens and any food preparation 
areas. 

H
and w

ashing facilities should be m
aintained in good condition and supplies of soap and tow

els should be topped up regularly to encourage 
everyone to use them

.  

H
ot air dryers are an acceptable alternative for hand drying but m

ust be regularly m
aintained. There is no evidence that hand dryers are 

associated w
ith increased risk of transm

ission of C
O

V
ID

-19. 
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P
osters displaying hand w

ashing techniques and prom
oting hand w

ashing should be placed on w
alls adjacent to w

ashing facilities and can be 
lam

inated or placed in a plastic sleeve.  

H
and sanitiser is suitable for use for hand hygiene w

hen hands are not visibly soiled (look clean). 

E
vidence of effectiveness is best for alcohol based hand rubs but non-alcohol based hand rubs can be used too. 

W
hen hand rubs/gels are being used in school care should be taken to ensure that students do not ingest them

 as they are flam
m

able and 
toxic.  

Frequency of H
and H

ygiene 

S
tudents and staff should perform

 hand hygiene: 

!
O

n arrival at school; 
!

B
efore eating or drinking; 

!
A

fter using the toilet; 
!

A
fter petting anim

als; 
!

A
fter playing outdoors; 

!
W

hen their hands are physically dirty; 
!

W
hen they cough or sneeze.  

The D
epartm

ent has arranged for a draw
dow

n fram
ew

ork to be established to enable schools purchase hand-sanitisers and any other 
necessary P

P
E

 supplies for use in the school. The procurem
ent process for this fram

ew
ork is at an advanced stage and it is intended that 

these m
aterials w

ill be available for draw
dow

n in early A
ugust. Further guidelines w

ill be issued shortly. The D
epartm

ent w
ill provide funding for 

the costs associated w
ith the hand sanitising and P

P
E

 requirem
ents in schools. This funding w

ill be available in advance of school reopening at 
the end of A

ugust. 	

4)
Physical	D

istancing	

P
hysical distancing can be usefully applied in a post prim

ary school setting allow
ing for som

e flexibility w
hen needed. It m

ust be applied in a 
practical w

ay to recognise that the learning environm
ent cannot be dom

inated by a potentially counterproductive focus on this issue. C
are 

should be taken to avoid generating tension or potential conflict and som
e flexibility in the im

plem
entation of m

easures m
ay be required at tim

e.  
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It is also recognised that it is not alw
ays possible for staff to m

aintain physical distance from
 students and it is not appropriate that they w

ould 
alw

ays be expected to do so w
here this could have a detrim

ental im
pact on the student.  

H
ow

ever w
here possible staff should m

aintain a m
inim

um
 of 1 m

 distance and w
here possible 2m

. They should also take m
easures 

to avoid close contact at face to face level such as rem
aining standing rather than sitting beside/crouching dow

n.  

P
hysical distancing falls into tw

o categories: 

!
Increasing separation 

!
D

ecreasing interaction 

Increasing separation  

G
iven that each school setting is different in term

s of (i) location; (ii) physical layout (iii) available space w
ithin the school; and (iv) student 

num
bers; schools them

selves are best placed to decide on the appropriate reconfigurations / operational changes necessary to m
aintain 

physical distancing.   

In recognition that a ‘one size fits all’ approach w
ould not be appropriate as schools them

selves are best placed to decide on the appropriate 
configuration for their school, the D

epartm
ent has developed a Fram

ew
ork to m

aintain P
hysical D

istancing in the C
lassroom

 in P
ost P

rim
ary 

S
chools w

ith a full return of all S
tudents for the 2020/21 S

chool Year.  The Fram
ew

ork sets out a suite of available m
easures that m

ust be 
im

plem
ented at individual school level to the greatest possible extent. 

The suite of m
easures set out in the Fram

ew
ork are: 

1.
R

econfigure class spaces to m
axim

ise physical distancing; 
2.

U
tilising and reconfiguring all available space in the school in order to m

axim
ise physical distancing; 

3.
R

eview
 Tim

etables; 
4.

R
econfiguring C

lasses; 
5.

C
onsider U

se of Live S
tream

ing w
ithin the S

chool; and 
6.

A
ccessing available spaces w

ithin the local com
m

unity  

A link to the “Fram
ew

ork to m
aintain P

hysical D
istancing in the C

lassroom
 in P

ost P
rim

ary S
chools w

ith a full return of all S
tudents for the 

2020/21 S
chool Year” is provided here., 
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You can see a link to illustrated classroom
 layouts to m

aintain social distancing here. 

D
ecreasing interaction  

The extent to w
hich decreasing interaction is possible in a post prim

ary school w
ill depend on the school setting and a com

m
on-sense 

approach is required recognising the lim
its to w

hich this can be achieved betw
een students.  

In post prim
ary schools physical distancing of 2m

 w
here possible or at least 1m

 should be m
aintained betw

een desks or betw
een individual 

students or staff.  

A
s far as possible and practical, students w

ould rem
ain in the classroom

 and teachers w
ould m

ove betw
een room

s. 

A
s far as possible and practical students w

ould be assigned to a m
ain class cohort w

hich w
ould rem

ain in the classroom
 for m

ost subjects, w
ith 

teachers m
oving betw

een room
s. 

W
here possible and practical double classes should be planned to m

inim
ise m

ovem
ent during the day.  

W
here students have an elective subject they w

ould m
ove quickly into the new

 class and w
ould be seated w

ith m
em

bers of their class cohort, 
observing as m

uch physical distance as possible.  

H
and w

ashing and/or sanitising w
ould be required w

hen m
oving betw

een classes by teachers and students.  

P
hysical distancing betw

een the teacher and class w
ould be observed.  

W
here m

ovem
ent of class groups betw

een room
s is required it should be planned to m

inim
ise interaction w

ith other class groups.  

Lim
it interaction on arrival and departure and in hallw

ays and other shared areas. 

S
ocial physical contact (hand to hand greetings, hugs) should be discouraged.  

W
here students need to m

ove about w
ithin the classroom

 to perform
 activities (access to a shared resource) it should be organized to the 

greatest degree possible to m
inim

ise congregation at the shared resource.  

S
taff and students should avoid sharing personal item

s. 

W
here teaching and learning involves use of keyboards or tablets, the contact surface of the device should be cleaned regularly and hand 

hygiene encouraged.  
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Physical D
istancing outside of the classroom

 and w
ithin the school 

School drop off/collection 

A
rrangem

ents for dropping off/collecting students should be arranged to m
aintain physical distancing of 2m

 w
here possible.  

W
alking/cycling to school should be encouraged as m

uch as possible.  

A
im

 of any arrangem
ents is to avoid a congregation of people at the school gates w

here physical distancing requirem
ents m

ay not be 
respected.  

S
taggered drop off/pick up tim

es should be arranged w
here feasible. 

If schools have additional access points, consideration m
ay be given to w

hether they can be used to reduce congestion.  

S
tudents should head straight to their designated learning space/classroom

.  

Staff 

A distance of 2m
 is recom

m
ended for physical distancing by staff. This is particularly relevant to distancing betw

een adults w
hen they are not 

engaged in teaching such as the staff room
 and arriving to w

ork.  

If 2m
 cannot be m

aintained in staff groups, as m
uch as distance as is possible and guidance on face covering should be observed.  

A
t post prim

ary level consideration could be given to form
ation of staff “pods” or team

s w
ho w

ork together and take breaks together.  

S
taff m

eetings should be held rem
otely or in sm

all groups or in large spaces to facilitate physical distancing.  

Im
plem

ent no hand shaking policy. 

M
inim

ise gathering at the beginning or end of the school day.  

C
anteen 

E
nsure physical distancing is applied in canteen facilities 

S
tagger canteen use and extend serving tim

es w
here possible to align w

ith class groupings. 
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Im
plem

ent a queue m
anagem

ent system
. 

M
ake sure students clean their hands before and after entering the canteen area.  

C
orridors and Stairw

ells 

B
riefly passing som

eone in a hall is very unlikely to contribute significantly to the spread of infection if people do not have physical contact and 
avoid inform

al group discussions.			

5)
U
se	of	PPE	in	Schools		

P
P

E
 w

ill not be required to be w
orn w

ithin schools according to current occupational and public health guidance. H
ow

ever, for a lim
ited num

ber 
of staff, P

P
E

 w
ill need to be used occasionally or constantly due to the nature of certain w

ork activities or w
ork areas. These m

ight include roles 
such as:  

!
P

erform
ing intim

ate care  
!

W
here a suspected case of C

O
V

ID
-19 is identified w

hile the school is in operation  
!

W
here staff are particularly vulnerable to infection but are not in the list of those categorised as people in very high risk groups, or m

ay 
be living w

ith people w
ho are in a very high risk category. 

A
ppropriate P

P
E

 w
ill be available for dealing w

ith suspected C
O

V
ID

-19 cases, intim
ate care needs and for first aid. W

here staff provide 
healthcare to children w

ith m
edical needs in the school environm

ent they should apply standard precautions as per usual practice. 

M
asks 

It is not practical for students to w
ear m

asks properly for the duration of a school day. O
lder students should not be requested to w

ear a facial 
covering but those w

ho w
ish to w

ear one w
here physical distancing is difficult to m

aintain should not be discouraged. 

It is essential for those w
earing a cloth face covering to understand that the purpose is not to protect them

selves but to reduce onw
ard 

transm
ission and the benefit is reliant on w

earing the covering appropriately.  

W
earing a face covering or m

ask does not negate the need to stay at hom
e if sym

ptom
atic.  

For staff, face coverings should not be required if physical distancing is possible and practiced appropriately. W
earing a face covering w

ill 
conceal facial expression and m

ake com
m

unication difficult.  
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The use of a visor as an alternative m
ay be considered w

here there is a concern regarding prolonged close contact and exposure to fluid/
respiratory droplets. It can also be used, in exceptional circum

stances, w
here it has not been possible, notw

ithstanding the application of the 
m

easures in the fram
ew

ork on physical distancing set out above, to achieve physical distancing by organisational m
eans for large classes. 

A
dvice on how

 to properly use face coverings can be found here. 

G
loves 

The use of disposable gloves in the school by students or staff is not generally appropriate but m
ay be necessary for m

atters such as cleaning 
or intim

ate care settings. R
outine use does not protect the w

earer and m
ay expose others to risk from

 contam
inated gloves.  

R
outine use of disposable gloves is not a substitute for hand hygiene.  

6)Im
pact	of	CO

V
ID
-19	on	certain	school	ac)

vi)
es		

The D
epartm

ent w
ill w

ork w
ith stakeholders to provide m

ore detailed advice on school activities in advance of school reopening.  

C
hoir/M

usic P
erform

ance 

C
hoir practices/perform

ances and m
usic practices/perform

ances involving w
ind instrum

ents m
ay pose a higher level of risk and special 

consideration should be given to how
 they are held ensuring that the room

 is w
ell-ventilated and the distance betw

een perform
ers is 

m
aintained. 

S
port A

ctivities 

S
chools should refer to the H

P
S

C
 guidance on R

eturn to S
port.  

S
hared E

quipm
ent 

A
rt – W

here possible students should be encouraged to have their ow
n individual art and equipm

ent supplies.  

E
lectronics – S

hared electronic devices such as tablets, touch screens, keyboards should be cleaned betw
een use and consideration could be 

given to the use of w
ipeable covers for electronics to facilitate cleaning.  

M
usical E

quipm
ent/Instrum

ents – To the greatest extent possible, instrum
ents should not be shared betw

een students and if sharing is 
required, the instrum

ents should be cleaned betw
een use. 
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Library P
olicy – W

here practical students should have their ow
n books. Textbooks that are shared should be covered in a w

ipeable plastic 
covering that can be w

iped w
ith a suitable household cleaning agent betw

een uses. S
tudents should be encouraged to perform

 hand hygiene 
after using any shared item

.  

S
hared S

ports E
quipm

ent – M
inim

ise equipm
ent sharing and clean shared equipm

ent betw
een uses by different people. 	

7)H
ygiene	and	Cleaning	in	Schools		

The D
epartm

ent of E
ducation w

ill provide additional funding to schools to support the enhanced cleaning required to m
inim

ise the risks of 
C

O
V

ID
-19. D

etails of the funding support w
ill be provided to schools by w

ay of circular and w
ill be updated as required. The funding w

ill be 
provided to schools in advance of reopening.  

The specific advice in relation to school cleaning is set out in the H
P

S
C

 advice and w
ill be covered in the induction training. This advice sets out 

the cleaning regim
e required to support schools to prevent C

O
V

ID
-19 infections and the enhanced cleaning required in the event of suspected 

cases of C
O

V
ID

-19. S
chools are asked to carefully read and understand the cleaning advice and to apply that to all areas of the school as 

appropriate.  

S
chools are rem

inded to take particular care of the hygiene arrangem
ents for w

ash hand and toilet facilities. 

In sum
m

ary, each school setting should be cleaned at least once per day. A
dditional cleaning if available should be focused on frequently 

touched surfaces – door handles, handrails, chairs/arm
 rests, com

m
unal eating areas, sink and toilet facilities.  

If students are m
oving betw

een classroom
s, consideration m

ay be given to appropriate cleaning products being provided to enable them
 to 

w
ipe dow

n their desk, chair and surface before leaving the room
.  

A
ll staff w

ill have access to cleaning products and w
ill be required to m

aintain cleanliness of their ow
n w

ork area.  U
nder no circum

stances 
should these cleaning m

aterials be rem
oved from

 the building.  

S
taff should thoroughly clean and disinfect their w

ork area before and after use each day.  

There w
ill be a regular collection of used w

aste disposal bags from
 offices and other areas w

ithin the school facility.  

S
how

er facilities shall not be available for use by staff or students due to the increased risk associated w
ith com

m
unal show

er facilities and 
areas. This shall be review

ed in line w
ith governm

ent guidance.  
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S
taff m

ust use and clean their ow
n equipm

ent and utensils (cup, cutlery, plate etc.). 

C
leaning/D

isinfecting room
s w

here a student/staff m
em

ber w
ith suspected C

O
VID

-19 w
as present  

The room
s should be cleaned as soon as practicable possible. 

O
nce the room

 is vacated the room
 should not be reused until it has been thoroughly cleaned and disinfected and all surfaces are dry. 

D
isinfection only w

orks on things that are clean. Therefore w
hen disinfection is required it is alw

ays in addition to cleaning.  

P
erson/s assigned to cleaning should avoid touching their face w

hile they are cleaning and household gloves and a plastic apron. 

C
lean the environm

ent and furniture using disposable cleaning cloths and a household detergent follow
ed by disinfection w

ith a chlorine based 
product (household bleach).  

P
ay special attention to frequently touched surfaces, the back of chairs, couches, door handles and any surfaces that are visibly soiled w

ith 
body fluids.  

O
nce the room

 has been cleaned and disinfected and all surfaces are dry, the room
 can be reused.  

8)D
ealing	w

ith	a	Suspected	Case	of	CO
V
ID
-19		

S
taff or students should not attend school if displaying any sym

ptom
s of C

O
V

ID
-19. The follow

ing outlines how
 a school should deal w

ith a 
suspected case that m

ay arise in a school setting. 

A designated isolation area should be identified w
ithin the school building. The possibility of having m

ore than one person displaying signs of 
C

O
V

ID
-19 should be considered and a contingency plan for dealing w

ith additional cases put in place. The designated isolation area should be 
behind a closed door and aw

ay from
 other staff and students.  

If a staff m
em

ber/student displays sym
ptom

s of C
O

V
ID

-19 w
hile at school the follow

ing are the procedures to be im
plem

ented: 

!
If the person w

ith the suspected case is a student, the parents/guardians should be contacted im
m

ediately; 
!

Isolate the person and have a procedure in place to accom
pany the individual to the designated isolation area via the isolation route, 

keeping at least 2 m
etres aw

ay from
 the sym

ptom
atic person and also m

aking sure that others m
aintain a distance of at least 2 m

etres 

 
Page 

 of 
25

49



C
O

V
ID

-19 R
esponse P

lan for the safe and sustainable reopening 
 

from
 the sym

ptom
atic person at all tim

es; 
!

The isolation area does not have to be a room
 but if it is not a room

 it should be 2m
 aw

ay from
 others in the room

; 
!

R
em

em
ber that the virus is spread by droplets and is not airborne so physical separation is enough to reduce the risk of spread to 

others even if they are in the sam
e room

; 
!

If it is not possible to m
aintain a distance of 2m

 a staff m
em

ber caring for a student should w
ear a face covering or m

ask. G
loves should 

not be used as the virus does not pass through skin; 
!

P
rovide a m

ask for the person presenting w
ith sym

ptom
s if one is available. H

e/she should w
ear the m

ask if in a com
m

on area w
ith 

other people or w
hile exiting the prem

ises; 
!

A
ssess w

hether the individual w
ho is displaying sym

ptom
s can im

m
ediately be directed to go hom

e/be brought hom
e by parents and 

call their doctor and continue self-isolation at hom
e; 

!
Facilitate the person presenting w

ith sym
ptom

s rem
aining in isolation if they cannot im

m
ediately go hom

e and facilitate them
 calling 

their doctor. The individual should avoid touching people, surfaces and objects. A
dvice should be given to the person presenting w

ith 
sym

ptom
s to cover their m

outh and nose w
ith the disposable tissue provided w

hen they cough or sneeze and put the tissue in the w
aste 

bag provided; 
!

If the person is w
ell enough to go hom

e, arrange for them
 to be transported hom

e by a fam
ily m

em
ber, as soon as possible and advise 

them
 to inform

 their general practitioner by phone of their sym
ptom

s. P
ublic transport of any kind should not be used; 

!
If they are too unw

ell to go hom
e or advice is required, contact 999 or 112 and inform

 them
 that the sick person is a C

O
V

ID
-19 suspect; 

!
C

arry out an assessm
ent of the incident w

hich w
ill form

 part of determ
ining follow

-up actions and recovery; 
!

A
rrange for appropriate cleaning of the isolation area and w

ork areas involved – (details at Section 7) 

The H
S

E
 w

ill inform
 any staff/parents w

ho have com
e into close contact w

ith a diagnosed case via the contact tracing process. The H
S

E
 w

ill 
contact all relevant persons w

here a diagnosis of C
O

V
ID

-19 is m
ade. The instructions of the H

S
E

 should be follow
ed and staff and student 

confidentiality is essential at all tim
es. 	

9)Staff
	D
u)

es	

S
taff have a statutory obligation to take reasonable care for their ow

n health and safety and that of their colleagues and other parties.  

The cooperation and assistance of all staff is essential to reduce the risk of spread of C
O

V
ID

19 and to protect health and safety as far as 
possible w

ithin the school. A
ll staff have a key role to play. 
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In this regard and in order to facilitate a safe return to w
ork, these duties include, but are not lim

ited to, the follow
ing:  

!
A

dhere to the S
chool C

O
V

ID
-19 R

esponse P
lan and the control m

easures outlined.  
!

C
om

plete the R
TW

 form
 before they return to w

ork. 
!

M
ust inform

 the P
rincipal if there are any other circum

stances relating to C
O

V
ID

-19, not included in the form
, w

hich m
ay need to be 

disclosed to facilitate their safe return to the w
orkplace.  

!
M

ust com
plete C

O
V

ID
-19 Induction Training and any other training required prior to their return to school.  

!
M

ust be aw
are of, and adhere to, good hygiene and respiratory etiquette. C

oordinate practices and w
ork w

ith their colleagues to ensure 
that physical distancing is m

aintained. 
!

M
ake them

selves aw
are of the sym

ptom
s of C

O
V

ID
-19 and m

onitor their ow
n w

ellbeing. 
!

S
elf-isolate at hom

e and contact their G
P prom

ptly for further advice if they display any sym
ptom

s of C
O

V
ID

-19.  
!

N
ot return to or attend school if they have sym

ptom
s of C

O
V

ID
-19 under any circum

stances.  
!

A
dhere to the procedure outlined above if they develop any sym

ptom
s of C

O
V

ID
-19 w

hilst w
ithin the school facility. 

!
K

eep them
selves inform

ed of the updated advice of the public health authorities and com
ply w

ith the sam
e. 

10)CO
V
ID
-19	related	absence	m

anagem
ent					

The m
anagem

ent of a C
O

V
ID

-19 related absence w
ill be m

anaged in line w
ith agreed procedures w

ith the D
epartm

ent of E
ducation. 

11)Em
ployee	A

ssistance	and	W
ellbeing	Program

m
e	

The D
epartm

ent recognises the need for school staff w
ellbeing and collective self-care.  S

upport for school staff w
ellbeing w

ill be provided by 
D

epartm
ent S

upport S
ervices including the P

D
S

T and C
S

L, as w
ell as by the H

S
E

’s H
ealth P

rom
otion Team

.  A
n O

ccupational H
ealth S

trategy 
is in place as a supportive resource for individual staff m

em
bers in schools. The aim

 of the O
ccupational H

ealth S
trategy is to prom

ote the 
health and w

ellbeing of em
ployees in the w

orkplace, w
ith a strong focus on prevention.  The O

ccupational H
ealth S

trategy com
prises the 

E
m

ployee A
ssistance S

ervice and the O
ccupational H

ealth S
ervice. The E

m
ployee A

ssistance S
ervice (E

A
S

) is provided by S
pectrum

.Life 
under the logo of ‘W

ellbeing Together: Folláinne Le C
héile’.  
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U
nder the E

A
S

, em
ployees have a dedicated free-phone confidential helpline 1800 411 057 available 24 hours a day, 365 days a year 

providing advice on a range of issues such as w
ellbeing, legal, financial, m

ediation, m
anagem

ent support etc.  W
here required, short-term

 
counselling is available to em

ployees and their fam
ilies (over the age of 18 years and living at hom

e).  A bespoke w
ellbeing portal and app 

w
hich offers access to podcasts and blogs on topics around w

ellbeing and m
ental health, fam

ily life, exercise and nutrition is also available.  In 
addition online cognitive behavioural therapy is provided.   A

s part of the services provided by S
pectrum

.Life a M
ental H

ealth P
rom

otion 
M

anager is available to develop and deliver evidence based m
ental health and w

ellbeing initiatives to reduce stigm
a and im

prove m
ental health 

literacy and to increase engagem
ent w

ith the service. They w
ill also be providing a series of w

ebinars and presentations to prom
ote staff 

w
ellbeing in schools as schools reopen and during the upcom

ing school year.   

A
PPEN

D
IX	1		

	
	

	
CO

V
ID
-19	Policy	Statem

ent	

M
ol an Ó

ige C
N

S is com
m

itted to providing a safe and healthy w
orkplace for all our staff and a safe learning environm

ent for all our students. To 
ensure that, w

e have developed the follow
ing C

O
V

ID
-19 R

esponse P
lan.  The E

TB
 and all school staff are responsible for the im

plem
entation 

of this plan and a com
bined effort w

ill help contain the spread of the virus. W
e w

ill: 

!
continue to m

onitor our C
O

V
ID

-19 response and am
end this plan in consultation w

ith our staff 
!

provide up to date inform
ation to our staff and students on the P

ublic H
ealth advice issued by the H

S
E

 and G
ov.ie  

!
display inform

ation on the signs and sym
ptom

s of C
O

V
ID

-19 and correct hand-w
ashing techniques  

!
agree w

ith staff, a w
orker representative w

ho is easily identifiable to carry out the role outlined in this plan in relation to sum
m

er 
provision 

!
inform

 all staff and students of essential hygiene and respiratory etiquette and physical distancing requirem
ents 

!
adapt the school to facilitate physical distancing as appropriate in line w

ith the public health guidance and direction of the D
epartm

ent of 
E

ducation  
!

keep a contact log to help w
ith contact tracing 

!
ensure staff and  students engage w

ith the induction / fam
iliarisation briefing provided by the D

epartm
ent of E

ducation 
!

im
plem

ent the agreed procedures to be follow
ed in the event of som

eone show
ing sym

ptom
s of C

O
V

ID
-19 w

hile at school 
!

provide instructions for staff and students  to follow
 if they develop signs and sym

ptom
s of C

O
V

ID
-19 during school tim

e  
!

im
plem

ent cleaning in line w
ith D

epartm
ent of E

ducation  advice  

A
ll school staff w

ill be consulted on an ongoing basis and feedback is encouraged on any concerns, issues or suggestions.  

This can be done through the Lead W
orker R

epresentative(s), w
ho w

ill be supported in line w
ith the agreem

ent betw
een the D

epartm
ent and 

education partners. 
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S
igned: ____________________ 

 
 

D
ate: _____________________ 

A
ppendix	2		

	
Pre-Return	to	W

ork	Q
ues)

onnaire	CO
V
ID
-19	

This questionnaire m
ust be com

pleted by staff at least 3 days in advance of returning to w
ork.  

If the answ
er is Yes to any of the below

 questions, you are advised to seek m
edical advice before returning to w

ork. 

N
am

e: 
 

 
 

________________________ 
N

am
e of S

chool: 
 

________________________ 
N

am
e of P

rincipal:  
________________________ 

D
ate: ________________ 

 

Q
uestions

YES
N

O

1.	
D

o you have sym
ptom

s of cough, fever, high tem
perature, 

sore throat, runny nose, breathlessness or flu like 
sym

ptom
s now

 or in the past 14 days?

2.	
H

ave you been diagnosed w
ith confirm

ed or suspected 
C

O
V

ID
-19 infection in the last 14 days?

3.
H

ave you been advised by the H
S

E
 that you are you a 

close contact of a person w
ho is a confirm

ed or suspected 
case of C

O
V

ID
-19 in the past 14 days?

4.	
H

ave you been advised by a doctor to self-isolate at this 
tim

e?

5.	
H

ave you been advised by a doctor to cocoon at this tim
e?
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I confirm
, to the best of m

y know
ledge, that I have no sym

ptom
s of C

O
V

ID
-19, am

 not self-isolating,  aw
aiting results of a C

O
V

ID
-19 test or been advised to restrict m

y 
m

ovem
ents. P

lease note:  The school is collecting this sensitive personal data for the purposes of m
aintaining safety w

ithin the w
orkplace in light of the C

O
V

ID
-19 pandem

ic.  
The legal basis for collecting this data is based on vital public health interests and m

aintaining occupational health and w
ill be held securely in line w

ith our retention policy. 

S
igned: ______________________________________ 

6.

H
ave you been advised by your doctor that you are in the 

very high risk group? 
If yes, please liaise w

ith your doctor and P
rincipal re return 

to w
ork. 
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A
ppendix	3	Lead	W

orker	Representa)
ve	–	Post	prim

ary	Schools	

The C
O

V
ID

-19 R
eturn to W

ork S
afely P

rotocol is designed to support em
ployers and w

orkers to put m
easures in place that w

ill prevent the 
spread of C

O
V

ID
-19 in the w

orkplace. The P
rotocol w

as developed follow
ing discussion and agreem

ent betw
een the G

overnm
ent, Trade 

U
nions and E

m
ployers at the Labour E

m
ployer E

conom
ic Forum

.  

The P
rotocol provides for the appointm

ent of a Lead W
orker R

epresentative (LW
R

) in each w
orkplace. The LW

R
 w

ill w
ork in collaboration w

ith 
the em

ployer to assist in the im
plem

entation of m
easures to prevent the spread of C

O
V

ID
 -19 and m

onitor adherence to those m
easures and to 

be involved in com
m

unicating the health advice around C
O

V
ID

-19 in the w
orkplace.  

The purpose of this section is to set out the provisions in respect of the LW
R

 in schools. These arrangem
ents w

ill operate for the 2020/21 
school year and w

ill be kept under review
 by the parties. 

This docum
ent should be read in conjunction w

ith: 

!
the C

O
V

ID
-19 R

eturn to W
ork S

afely P
rotocol;  

!
the G

uidance and FA
Q

s for P
ublic S

ervice E
m

ployers during C
O

V
ID

-19; 
!

C
O

V
ID

-19 R
esponse P

lan for P
ost prim

ary S
chools (available on the D

epartm
ent of E

ducation w
ebsite). 

1. C
ollaborative A

pproach 

R
esponsibility for the developm

ent and im
plem

entation of the C
O

V
ID

-19 R
esponse P

lan and the associated control m
easures lies w

ith the 
B

oard of M
anagem

ent/ E
ducation and Training B

oard and school m
anagem

ent. 

S
trong com

m
unication and a shared collaborative approach is key to protecting against the spread of C

O
V

ID
-19 in schools, and looking after 

the health, safety and w
ellbeing of staff and students. A

dherence to the R
eturn to W

ork P
rotocol w

ill only be achieved if everyone has a shared 
obligation in im

plem
enting the m

easures contained w
ithin the P

rotocol in their place of w
ork.  

If a staff m
em

ber has any concerns or observations in relation to the C
O

V
ID

-19 R
esponse P

lan, control m
easures or the adherence to such 

m
easures by staff, students or others, they should contact the LW

R
 w

ho w
ill engage w

ith school m
anagem

ent.	
2. R

ole of the Lead W
orker R

epresentative 
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The role of LW
R

 is separate to that of the S
afety R

epresentative under the health and safety legislation. H
ow

ever the S
afety R

epresentative 
m

ay act as the LW
R

 if selected to do so by the staff. 

In sum
m

ary, the role of the LW
R

 is to: 

!
R

epresent all staff in the w
orkplace regardless of role, and be aw

are of specific issues that m
ay arise in respect of different staff cohorts; 

!
K

eep up to date w
ith the latest C

O
V

ID
-19 public health advice; 

!
W

ork collaboratively w
ith school m

anagem
ent to ensure, so far as is reasonably practicable, the safety, health and w

elfare of em
ployees 

in relation to C
O

V
ID

-19; 
!

C
onsult w

ith school m
anagem

ent on the control m
easures required to m

inim
ise the risk of staff and students being exposed to 

C
O

V
ID

-19; 
!

P
rom

ote good hygiene practices, in conjunction w
ith school m

anagem
ent, such as w

ashing hands regularly and m
aintaining good 

respiratory etiquette along w
ith m

aintaining social distancing in accordance w
ith public health advice; 

!
A

ssist school m
anagem

ent w
ith the im

plem
entation of m

easures to suppress C
O

V
ID

-19 in the w
orkplace in line w

ith the R
eturn to W

ork 
S

afely P
rotocol and current public health advice; 

!
M

onitor, in conjunction w
ith school m

anagem
ent, adherence to m

easures put in place to prevent the spread of C
O

V
ID

-19; 
!

C
onduct review

s of safety m
easures that are in place to address and suppress C

O
V

ID
-19 in the w

orkplace. R
eview

s (including an 
exam

ination of the w
orkplace) should be conducted on a regular basis (at least tw

ice per w
eek); 

!
R

eport any issues of concern im
m

ediately to school m
anagem

ent and keep records of such issues and actions taken to rectify them
; 

!
C

onsult w
ith the school m

anagem
ent on the school’s C

O
V

ID
-19 R

esponse P
lan in the event of som

eone developing C
O

V
ID

-19 w
hile in 

school including the location of an isolation area and a safe route to that area; 
!

Follow
ing any incident, assess w

ith the school m
anagem

ent any follow
 up action that is required; 

!
C

onsult w
ith colleagues on m

atters relating to C
O

V
ID

-19 in the w
orkplace; 

!
M

ake representations to school m
anagem

ent on behalf of their colleagues on m
atters relating to C

O
V

ID
-19 in the w

orkplace.	
3. W

hat can a Lead W
orker R

epresentative D
o? 

The LW
R

 m
ay consult w

ith, and m
ake representations to, school m

anagem
ent on any issue of concern in relation to C

O
V

ID
-19. These include 

issues in relation to: 

!
C

leaning protocols and their im
plem

entation 
!

P
hysical D

istancing  
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!
C

onfiguration/re-configuration of the school facilities, including classroom
s, corridors, halls, open areas, entry and exit points, school 

grounds etc. 
!

Im
plem

entation of one-w
ay system

s in the school to ensure social distancing including w
hen entering and exiting the school 

!
H

and H
ygiene facilities including their location and w

hether they are stocked and m
aintained 

!
H

and sanitising  
!

S
taff aw

areness around hand hygiene in the school 
!

R
espiratory hygiene 

!
P

ersonal P
rotective E

quipm
ent 

!
A

t R
isk G

roups 
!

Visitors/C
ontractors 

4. D
oes a LW

R
 have any legal responsibilities? 

N
o. A Lead W

orker R
epresentative does not have any duties in relation to C

O
V

ID
-19 other than those that apply to em

ployees generally. In 
other w

ords, the LW
R

 is not responsible for the control m
easures w

ithin an organisation, w
hich rem

ains the em
ployer’s responsibility. 

5. Lead W
orker R

epresentative(s) 

E
very school w

ill appoint one Lead W
orker R

epresentative.  

In schools w
ith m

ore than 40 staff, a second Lead W
orker R

epresentative w
ill be appointed. 

6. Selection of Lead W
orker R

epresentative(s) 

The school staff are entitled to select staff m
em

bers for the LW
R

 position(s). The LW
R

(s) represent all staff in the w
orkplace regardless of role 

and m
ust be aw

are of specific issues that m
ay arise in respect of different staff cohorts. In this regard, w

here a school has tw
o LW

R
s, the roles 

should be spread betw
een teaching and non-teaching staff w

here feasible e.g. w
here there is a significant num

ber of non-teaching staff in the 
school and one or m

ore expressions of interest are received from
 that cohort (this w

ill be discussed further betw
een the parties). 

The process for the selection and appointm
ent of the LW

R
(s) is that m

anagem
ent w

ill seek expressions of interest from
 all staff in the first 

instance. A tem
plate em

ail for this purpose is attached. If an election is necessary, all school staff have a vote to select the LW
R

(s).  
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The LW
R

(s) w
ill, follow

ing selection by the school staff, be form
ally appointed by the E

TB
. The LW

R
(s) w

ill be required to confirm
, prior to taking 

up the role, that they have been provided w
ith and have com

pleted the requisite training and that they are fully aw
are of the requirem

ents of the 
role. 

7. Supports for the Lead W
orker R

epresentative/s 

The LW
R

(s) shall be entitled to: 

!
B

e provided w
ith inform

ation and training in respect of their role [further detail to be provided]; 
!

B
e consulted by school m

anagem
ent on the control m

easures being put in place by the school to m
inim

ise the risk of being exposed to 
C

O
V

ID
-19; 

!
R

egular com
m

unication w
ith school m

anagem
ent on issues related to C

O
V

ID
-19; 

!
B

e inform
ed of changes in practice arising from

 C
O

V
ID

-19 response m
easures;  

!
H

ave access to any risk assessm
ents prepared or carried out in relation to C

O
V

ID
-19 and to details of incidents of suspected C

O
V

ID
-19 

cases that have been notified to the H
S

E
, w

here they occurred and any actions taken. 
!

B
e provided w

ith the necessary facilities to enable them
 to consult w

ith em
ployees or prepare any subm

issions or reports. These m
ight 

include access to a m
eeting room

, photocopier, com
m

unications and equipm
ent. 

W
here the LW

R
 is a teacher, the LW

R
 w

ill receive protected tim
e of 2 hours per w

eek from
 tim

etable to enable them
 to carry out their duties in 

that role. In the rare instances w
here the appointm

ent of a teacher selected for the LW
R

 w
ould cause curricular/tim

etabling difficulties w
hich 

cannot be resolved, school m
anagem

ent w
ill exam

ine internal and external possibilities to enable the teacher’s appointm
ent as LW

R
. W

here 
the m

atter cannot be resolved, m
anagem

ent w
ill set out the reasons w

hy this is the case. In this circum
stance, an alternative individual m

ust be 
appointed as LW

R
.   

W
here the LW

R
 is an S

N
A

, 66 of the “72 hours” w
ill be utilised by the LW

R
 to carry out their duties in that role. 

W
here the LW

R
 is a S

ecretary or C
aretaker, a re-prioritisation of duties by school m

anagem
ent should be carried out to afford the staff m

em
ber 

sufficient tim
e to carry out their duties in that role w

ithin the scope of their norm
al contracted hours. 

8. Procedure for dealing w
ith issues that arise 
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W
here a C

O
V

ID
-19 control concern is identified by the LW

R
 (or is notified to the LW

R
 by a staff m

em
ber), the LW

R
 should bring this to the 

attention of the P
rincipal. A

ction points for addressing the issue should w
here possible be agreed betw

een the LW
R

 and the P
rincipal as a 

m
atter of urgency. S

taff should be inform
ed of the outcom

e. It is envisaged that issues w
ill be resolved at school level to the m

axim
um

 extent 
possible. 

If agreem
ent cannot be reached, the LW

R
 should notify the E

ducation and Training B
oard head office of the issue. A

ction points for addressing 
the issue should w

here possible be agreed betw
een the LW

R
 and the E

TB
 head office as a m

atter of urgency. S
taff should be inform

ed of the 
outcom

e. 

If, having exhausted the process above, a serious issue of concern rem
ains outstanding, the LW

R
 m

ay have recourse to the H
ealth and S

afety 
A

uthority. 

9. G
lossary of Term

s 

!
C

O
VID

-19 R
esponse Plan: plan designed to support the staff and E

TB
 in putting m

easures in place that w
ill prevent the spread of 

C
O

V
ID

-19 in the school environm
ent. The plan details the policies and practices necessary for a school to m

eet the R
eturn to W

ork 
S

afely P
rotocol, the D

epartm
ent of E

ducation plan for school reopening and to prevent the introduction and spread of C
O

V
ID

-19 in the 
school environm

ent. C
O

V
ID

-19 R
esponse P

lans for P
ost prim

ary S
chools are available on the D

epartm
ent’s w

ebsite. 

!
Labour Em

ployer Econom
ic Forum

 (LEEF): the forum
 for high level dialogue betw

een G
overnm

ent, Trade U
nion and E

m
ployer 

representatives on m
atters of strategic national im

portance - involves the Irish C
ongress of Trade U

nions, G
overnm

ent &
 E

m
ployers. 

!
R

eturn to W
ork Protocol: national protocol designed to support em

ployers and w
orkers to put m

easures in place that w
ill prevent the 

spread of C
O

V
ID

-19 in the w
orkplace. 

!
Safety R

epresentative: S
ection 25 of the S

afety, H
ealth and W

elfare at W
ork A

ct 2005 sets out the selection and role of the S
afety 

R
epresentative in the w

orkplace. The rights of the S
afety R

epresentative are set out in legislation. (N
ote: A S

afety R
epresentative has 

rights and not duties under the 2005 A
ct). This role is separate to the LW

R
 under C

O
V

ID
-19, but the S

afety R
epresentative m

ay act as 
the LW

R
 if selected to do so by the staff. 
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A
ppendix	4			Risk	A

ssessm
ent		

CO
V
ID
-19	Risk	Tem

plate	(List	iden?
fies	CO

V
ID
-19	as	the	hazard	and	outlines	control	m

easures	required	to	deal	w
ith	this	risk)	

H
azards

Is	the	hazard	
present?	Y/N

W
hat	is	

the	risk?
Risk	ra?

ng	
H
=H

igh	
M
=M

edium
	L=Low

Controls	

(W
hen	all	

controls	
are	in	place	
risk	w

ill	be	
reduced)

Is	this	
control	in	
place?

A
c?
on/to	do	

list/outstanding	
controls	

*Risk	ra?
ng	

applies	to	
outstanding	
controls	outlined	
in	this	colum

n

Person	
respon
sible

Signature	
and	date	
w
hen	

ac?
on	

com
plete

d

C
O

V
ID

-
19

N
Illness

H
S

chool 
C

ovid19 
R

esponse 
P

lan in place 
in line w

ith 
D

epartm
ent of 

E
ducation 

guidance and 
the R

eturn to 
W

ork S
afely 

P
rotocol and 

public health 
advice 

E
xam

ples of 
A

ctions 

Follow
 public 

health guidance 
from

 H
S

E
 re 

hygiene and 
respiratory 
etiquette 

C
om

plete S
chool 

C
O

V
ID

-19 P
olicy 

S
tatem

ent 

R
eturn to W

ork 
Form

s received 
and review

ed 

U
ndertake 

Induction Training  

M
aintain log of 

staff, student and 
visitors 

N
am

e 
of staff 
m

em
be

r 
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If	there	is	one	or	m
ore	H

igh	Risk	(H
)	ac?

ons	needed,	then	the	risk	of	injury	could	be	high	and	
im

m
ediate	ac?

on	should	be	taken.	M
edium

	Risk	(M
)	ac?

ons	should	be	dealt	w
ith	as	soon	as	

possible.				Low
	Risk	(L)	ac?

ons	should	be	dealt	w
ith	as	soon	as	prac?

cable.	
Risk	A

ssessm
ent	carried	out	by:	

		
	

D
ate:	

/	
/	

©
	A
ll	rights	reserved.	

visitors 

C
om

plete 
checklists as 
required: 
S

chool 
M

anagem
ent  

H
ow

 to deal w
ith a 

suspected case 
P

hysical 
distancing 
requirem

ents 
O

ther school 
specific checklist
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A
ppendix	5		

	
	

Contact	Tracing	Log		

N
am

e of 
School

School 
C

ontact 
Person 

A
ddress of 

School
For Q

ueries 
only: 
Phone N

o

Em
ail 

N
am

e of 
Visitor 

W
as the visit pre-arranged w

ith the 
P

rincipal? 
 Yes □    N

o □

D
ate of Visit

__ __ / __ __ /________
Tim

e
Entry  
to school __________ am

 □  pm
 □

Exit  
from

 School __________ am
 □  pm

 □

Visitor 
Status

C
ontractor  □

P
arent/G

uardian  □
O

ther   □  P
lease com

plete: _______________________________________

C
ontact 

details of 
visitor

C
om

pany 
N

am
e  

(if applicable)  

A
ddress  

C
ontact N

o. 
E

m
ail A

ddress

R
eason for 

Visit

W
ho the visitor m

et (separate line required for each person the visitor m
et)

N
am

e of Person visited 
Length of tim

e spent w
ith each person 

in the school
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A
ppendix	6		

	
Checklist	for	School	M

anagem
ent	

This checklist supports planning and preparation, control m
easures and induction needed to support a safe return to school for students, 

staff, parents and others.  

For com
pletion by the agreed person w

ith overall responsibility of m
anaging the im

plem
entation of the C

O
VID

-19 R
esponse plan. 

This is likely to be the principal (w
ith supports as agreed w

ith the D
epartm

ent).  

Planning and System
s  

1.
Is there a system

 in place to keep up to date w
ith the latest advice from

 G
overnm

ent and D
E

S
, to ensure that advice is m

ade 
available in a tim

ely m
anner to staff and students and to adjust your plans and procedures in line w

ith that advice? 
2.

H
ave you appointed staff m

em
ber/s to the LW

R
 position (detailed at S

ection 4.3 above) in accordance w
ith the agreed protocol? 

3.
H

ave you advised staff as to has been appointed to the position of LW
R

?  
4.

H
ave you prepared a school C

O
V

ID
-19 response plan and m

ade it available to staff and students? D
epartm

ent of Education  
guidance and tem

plates provided  
5.

H
ave you a system

 in place to provide staff and students w
ith inform

ation and guidance on the m
easures that have been put in place 

to help prevent the spread of the virus and w
hat is expected of them

? 
6.

H
ave you displayed the C

O
V

ID
-19 posters in suitable locations highlighting the signs and sym

ptom
s of C

O
V

ID
-19?  

7.
H

ave you told staff and students of the purpose of the C
O

V
ID

-19 contact log? 
8.

H
ave you a C

O
V

ID
-19 contact log in place to support H

S
E

 tracing efforts if required? (C
ontact log tem

plate attached).  
9.

H
ave you inform

ed staff on the m
easures that have been put in place to help prevent the spread of the virus and w

hat is expected of 
them

, and provided a system
 for them

 to raise issues or concerns and to have them
 responded to? 

10.
H

ave you review
ed and updated risk assessm

ents in line w
ith D

epartm
ent advice to take account of any controls to help prevent the 

spread of C
O

V
ID

-19? (R
isk tem

plate attached) 
11.

H
ave you updated em

ergency plans, in particular to take account of the C
O

V
ID

 response plan? 

Staff  

12.
H

ave you m
ade available to each staff m

em
ber a C

O
V

ID
-19 return-to-w

ork form
 to be com

pleted and returned 3 days before they 
return to the w

orkplace? (Tem
plate attached) 

13.
A

re you aw
are of staff m

em
bers w

ho are at very high risk under the H
S

E
 guidance on people m

ost at risk (H
S

E
 guidance on people 

m
ost at-risk) and advised them

 of the D
epartm

ent of E
ducation’s agreed arrangem

ents for m
anagem

ent of those staff?  
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14.
H

ave you advised staff and students they m
ust stay at hom

e if sick or if they have any sym
ptom

s of C
O

V
ID

-19?  
15.

H
ave you told staff and students w

hat to do and w
hat to expect if they start to develop sym

ptom
s of C

O
V

ID
-19 w

hile in school, 
including w

here the isolation area is?  
16.

H
ave you advised staff of the availability of the supports of the occupational health and w

ellbeing program
m

e through S
pectrum

 Life?    

Training and Induction  

17.
H

ave you advised staff and students to view
 the D

epartm
ent of E

ducation’s training m
aterials w

hich are available online? 
18.

H
ave you taken the necessary steps to update your school induction / fam

iliarisation training to include all inform
ation relating to 

C
O

V
ID

-19?  
19.

H
ave first aiders, if available, been given updated training on infection prevention and control re hand hygiene and use of P

P
E

 as 
appropriate? (It is intended that training w

ill be provided as part of the D
E

S
 online training program

m
e). 

B
uildings / Equipm

ent 

20.
If you have m

echanical ventilation does it need cleaning or m
aintenance before the school reopens? 

21.
D

oes your w
ater system

 need flushing at outlets follow
ing low

 usage to prevent Legionnaire’s D
isease? 

22.
H

ave you visually checked, or had an appropriate person check, all equipm
ent in the school for signs of deterioration or dam

age 
before being used again? 

23.
H

ave you arranged for the school including all equipm
ent, desks, benches, doors and frequently touched surfaces points, been 

thoroughly cleaned before reopening? 

C
ontrol M

easures in place  

H
and / respiratory hygiene  

24.
H

ave you accessed supplies of hand sanitisers and any necessary P
P

E
 equipm

ent in line w
ith the H

P
S

C
 health guidance relating to 

the reopening of schools, from
 the national fram

ew
ork provided by the D

epartm
ent?  This fram

ew
ork close to being finalised and w

ill 
be available for draw

dow
n w

ith guidance as to how
 and w

hat to order accom
panying it.  

25.
A

re there hand w
ashing/hand sanitising stations in place to accom

m
odate staff, students and visitors adhering to hand hygiene 

m
easures in accordance w

ith D
epartm

ent guidance?  
26.

H
ave arrangem

ents been m
ade for staff and students to have regular access to hand-w

ashing/hand sanitising facilities as 
appropriate?  
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27.
A

re hand sanitisers easily available and accessible for all staff, students and visitors – e.g. in each classroom
 and at entry and exit 

points to school buildings?  
28.

H
ave you m

ade arrangem
ents to ensure hand hygiene facilities are regularly checked and w

ell-stocked? 
29.

D
oes the alcohol-based hand sanitiser have at least 60%

 ethanol or 70%
 isopropanol as the active ingredient? 

30.
H

ave you inform
ed staff and students about the im

portance of hand w
ashing? 

31.
H

ave you arranged for staff and students to view
 how

 to w
ash their hands (w

ith soap and w
ater for at least 20 seconds) and dry them

 
correctly through the use of the H

S
E

 video resource?  
32.

H
ave you show

n staff and students how
 to use hand sanitiser correctly and w

here hand-sanitising stations are located? 
33.

H
ave you displayed posters on how

 to w
ash hands correctly in appropriate locations? 

34.
H

ave you told staff and students w
hen they need to w

ash their hands or use hand sanitiser? This includes:  
!

before and after eating and preparing food  
!

after coughing or sneezing  
!

after using the toilet 
!

w
here hands are dirty 

!
before and after w

earing gloves 
!

before and after being on public transport 
!

before leaving hom
e 

!
w

hen arriving/leaving the school /other sites  
!

after each class 
!

after touching potentially contam
inated surfaces 

!
if in contact w

ith som
eone displaying any C

O
V

ID
-19 sym

ptom
s  

35.
H

ave you told staff and students of the im
portance of good respiratory m

easures to lim
it the spread of the virus, including?  

!
avoid touching the face, eyes, nose and m

outh  
!

cover coughs and sneezes w
ith an elbow

 or a tissue  
!

dispose of tissues in a covered bin 

Physical D
istancing: 

36.
H

ave you identified all available school space to be used to m
axim

ise physical distancing?  
37.

H
ave you review

ed the tem
plates provided by the D

epartm
ent of E

ducation w
hich show

 options for revised layout of school room
s to 

m
eet physical distancing requirem

ents? 
38.

H
ave you arranged to revise the layout of the room

s and furniture as per the D
epartm

ent guidelines?  
39.

H
ave you arranged in each room

 that the teacher’s desk should be at least 1m
 (and w

here possible 2m
) aw

ay from
 student desks? 
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40.
H

ave you arranged in each room
 that students w

ould be, at least 1m
 and (w

here possible 2m
) aw

ay from
 each other? 

41.
H

ave you w
here possible and practicable assigned students to m

ain class cohorts to m
inim

ise the risk of infection from
 C

O
V

ID
-19? 

42.
H

ave you arranged the tim
etable to facilitate double classes w

here possible and practicable?  
43.

H
ave you advised staff and students that w

hen students are m
oving to an elective subject they w

ould, w
here practicable be seated 

w
ith m

em
bers of their m

ain class cohort? 
44.

H
ave you m

ade arrangem
ents to lim

it interaction on arrival and departure from
 school and in other shared areas? 

45.
H

ave you encouraged w
alking or cycling to school as m

uch as possible? 
46.

H
ave you m

ade arrangem
ents, in so far as possible, to open additional access points to school to reduce congestion?  

47.
C

an you provide a one system
 for entering and exiting the school, w

here practical?  
48.

H
ave you arranged for staff m

eetings to be held rem
otely or in sm

all groups or in large spaces to facilitate physical distancing?  
49.

H
ave you taken steps to m

inim
ise rotation of staff betw

een classes w
here possible?  

50.
H

ave you a system
 to regularly rem

ind staff and students to m
aintain physical distancing? 

51.
H

ave you advised staff and students not to shake hands and to avoid any physical contact? 
52.

H
ave you stopped all non-essential travel for school activities? 

Visitors to Schools 

53.
H

ave you identified the activities that involve interacting w
ith essential visitors to schools, m

ade arrangem
ents to m

inim
ise the num

ber 
of such visitors and put in place m

easures to prevent physical contact, as far as possible?  
54.

A
re there arrangem

ents in place to inform
 essential visitors to schools of the m

easures to help prevent the spread of infection?  
55.

H
ave you a system

 in place for all visitors w
ho do need to com

e to the school to m
ake appointm

ent, arrange to contact a central point 
and to record their visit using the contact tracing log?  
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A
ppendix	7					Checklist	for	dealing	w

ith	a	suspected	case	of	CO
V
ID
-19	

E
ach m

ain class cohort should be considered a separate group for the purpose of m
anaging suspected cases. E

ach teacher/staff m
em

ber 
w

ill be required to m
anage a suspected case in line w

ith the protocol and training. 

A nom
inated m

em
ber of the school m

anagem
ent team

 w
ill be responsible for ensuring that all aspects of the protocol to deal 

w
ith suspected cases have been adhered to.  

Isolation A
rea 

1.
H

ave you identified a place that can be used as an isolation area, preferably w
ith a door that can close? 

2.
The isolation area does not have to be a separate room

 but if it is not a room
 it should be 2m

 aw
ay from

 others in the room
.  

3.
Is the isolation area accessible, including to staff and students w

ith disabilities? 
4.

Is the route to the isolation area accessible?  
5.

H
ave you a contingency plan for dealing w

ith m
ore than one suspected case of C

O
V

ID
-19?  

6.
A

re the follow
ing available in the isolation area(s)? 

!
Tissues 
!

H
and sanitiser 

!
D

isinfectant/w
ipes 

!
G

loves/M
asks 

!
W

aste B
ags 

!
B

ins 

Isolating a Person 

7.
A

re procedures in place to accom
pany the infected person to the isolation area, along the isolation route w

ith physical distancing from
 

them
? 

8.
A

re staff fam
iliar w

ith this procedure? 
9.

H
ave others been advised to m

aintain a distance of at least 2m
 from

 the affected person at all tim
es? (it is intended that this w

ill be 
dealt w

ith as part of D
E

S
 online training)  

10.Is there a disposable m
ask to w

ear for the affected person w
hile in the com

m
on area and w

hen exiting the building?  

A
rranging for the affected person to leave the School 
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11.S
taff – have you established by asking them

 if the staff m
em

bers feel w
ell enough to travel hom

e? 
12.S

tudent – have you im
m

ediately contacted their parents/guardians and arranged for them
 to collect their student? U

nder no 
circum

stances can a student use public or school transport to travel hom
e if they are a suspected case of C

O
V

ID
-19.  

13.The affected person should be advised to avoid touching other people, surfaces and objects. 
14.The affected person should be advised to cover their m

outh and nose w
ith disposable tissue(s) w

hen they cough or sneeze, and to put 
the tissue in the bin. 

15.H
as transport hom

e or to an assessm
ent centre been arranged if the affected person has been directed to go there by their G

P
? 

16.H
as the affected person been advised not to go to their G

P
’s surgery or any pharm

acy or hospital? 
17.H

as the affected person been advised they m
ust not use public transport? 

18.H
as the affected person been advised to continue w

earing the face m
ask until they reach hom

e? 

Follow
 up 

19.H
ave you carried out an assessm

ent of the incident to identify any follow
-up actions needed? 

20.H
ave you advised the LW

R
 of the incident in accordance w

ith the agreed protocol?  
21.A

re you available to provide advice and assistance if contacted by the H
S

E
? 

C
leaning 

22.H
ave you taken the isolation area out-of-use until cleaned and disinfected? 

23.H
ave you m

ade arrangem
ents to clean and disinfect any classroom

 space w
here the staff or students w

ere located?   
24.H

ave you arranged for cleaning and disinfection of the isolation area and any other areas involved, as soon as practical after the 
affected person has left the building?   

25.H
ave the cleaners been trained in dealing w

ith contam
inated areas and supplied w

ith the appropriate P
P

E
? (It is intended to provide 

online training for cleaning staff. A
ppropriate P

P
E

 w
ill be available to schools through the national procurem

ent process w
hich schools 

can access in line w
ith the guidance w

hich w
ill be provided shortly)   
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A
ppendix	8			

Checklist	Lead	W
orker	Representa)

ve		

C
hecklist of questions in line w

ith the protocol at A
ppendix 3 as agreed betw

een the D
epartm

ent and m
anagem

ent bodies  

1.
H

ave you been selected by your colleagues on the staff and have you agreed w
ith your school principal to act as a Lead W

orker 
R

epresentative for your school, in accordance w
ith the process for lead w

orker representative/s in schools that has been agreed 
centrally and is to be im

plem
ented locally).  

2.
H

ave you been provided w
ith inform

ation and training in relation to the role of Lead W
orker R

epresentative?  (Training for this role is 
currently being explored w

ith the H
S

A
).  

3.
A

re you keeping up to date w
ith the latest C

O
V

ID
-19 advice from

 the G
overnm

ent? 
4.

A
re you aw

are of the signs and sym
ptom

s of C
O

V
ID

-19? 
5.

D
o you know

 how
 the virus is spread? 

6.
D

o you know
 how

 to help prevent the spread of C
O

V
ID

-19? 
7.

H
ave you w

atched and do you understand the online training provided by the D
epartm

ent of E
ducation and have you been given 

induction training before returning to school? 
8.

H
ave you been m

ade aw
are of the control m

easures your school has put in place to m
inim

ise the risk of you and others being exposed 
to C

O
V

ID
-19?  

9.
A

re you helping in keeping your fellow
 w

orkers up to date w
ith the latest C

O
V

ID
-19 advice from

 the G
overnm

ent? 
10.H

ave you com
pleted the C

O
V

ID
-19 return-to-w

ork form
 and given it to your school? (D

E
S

 tem
plate R

eturn-to-W
ork form

 available) 
11.A

re you aw
are of the control m

easures your school has put in place to m
inim

ise the risk of you and others being exposed to 
C

O
V

ID
-19? (C

hecklist for S
chool M

anagem
ent available) 

12.O
n behalf of the em

ployer did your school principal consult w
ith you w

hen putting control m
easures in place? C

ontrol m
easures have 

been agreed centrally betw
een the D

epartm
ent and education partners and w

ill be revised as necessary. C
onsultation at school level 

should take place on any specific local arrangem
ents necessary to im

plem
ent the protocol 

13.H
ave you a m

eans of regular com
m

unication w
ith the principal and w

here applicable any other person w
ith overall responsibility for the 

school C
O

V
ID

-19 plan? 
14.A

re you co-operating w
ith your school to m

ake sure these control m
easures are m

aintained? 
15.H

ave you fam
iliarised yourself w

ith the cleaning requirem
ents needed to help prevent cross contam

ination? (C
hecklist for C

leaning and 
D

isinfection available) 
16.H

ave you been asked to w
alk around and check that the control m

easures are in place and are being m
aintained? 

17.A
re you reporting im

m
ediately to the person w

ith overall responsibility for the school C
O

V
ID

-19 plan any problem
s, areas of non-

com
pliance or defects that you see? 

18.A
re you keeping a record of any problem

s, areas of non-com
pliance or defects and w

hat action w
as taken to rem

edy the issue? 
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19.A
re you fam

iliar w
ith w

hat to do in the event of som
eone developing the sym

ptom
s of C

O
V

ID
-19 w

hile at school? 
20.A

re you co-operating w
ith your school in identifying an isolation area and a safe route to that area? (C

hecklist for dealing w
ith 

suspected case of C
O

V
ID

-19 available) 
21.A

re you helping in the m
onitoring and keeping under review

 the m
anagem

ent of som
eone developing sym

ptom
s of C

O
V

ID
-19 w

hile at 
school? 

22.O
nce the affected person has left the school, are you helping in assessing w

hat follow
-up action is needed? 

23.A
re you helping in m

aintaining the staff and student contact log? 
24.H

ave you been m
ade aw

are of any changes to the em
ergency plans or first aid procedures for your school? 

25.A
re you m

aking yourself available to fellow
 staff to listen to any C

O
V

ID
-19 control concerns or suggestions they m

ay have? 
26.A

re you raising those control concerns or suggestions w
ith your school P

rincipal and feeding back the response to the staff m
em

ber/s 
w

ho raised the issue? 
27.A

re you aw
are of the availability of the S

pectrum
 Life W

ellbeing Together P
rogram

m
e?  

28.H
ave you been provided by the P

rincipal/ school m
anagem

ent w
ith the supports to w

hich you are entitled in your role as Lead W
orker 

R
epresentative? 

29.If you are a teacher, have you been provided w
ith the 2 hours per w

eek of protected tim
e off class contact hours, as provided for in the 

protocol? 
30.If you are an S

N
A

, have you been provided w
ith 66 of the “72 hours”, as provided for in the protocol? 

31.If you are a school secretary or a caretaker have your duties been re-prioritised by school m
anagem

ent to afford you sufficient tim
e to 

carry out your duties as LW
R

 w
ithin the scope of your norm

al contracted hours, as provide for in the protocol? 
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A
ppendix	9			

Checklist	for	Cleaning		

1.
H

ave you a system
 in place for checking and keeping up to date w

ith the latest public health advice from
 G

overnm
ent and the 

D
epartm

ent of E
ducation, to ensure that advice is m

ade available in a tim
ely m

anner to staff and students and to adjust your cleaning 
procedures in line w

ith that advice?  
2.

H
ave you review

ed the H
P

S
C

 health advice for the safe reopening of schools, in particular Section 5.6 Environm
ental H

ygiene?  
3.

H
ave you explained the need for the enhanced cleaning regim

e to staff and students?  
4.

A
re you aw

are that cleaning is best achieved using a general purpose detergent ad w
arm

 w
ater, clean cloths, m

ops and the m
echanical 

action of w
iping and cleaning, follow

ing by rinsing and drying?  
5.

H
ave you sufficient cleaning m

aterials in place to support the enhanced cleaning regim
e?  

6.
H

ave you provided training for cleaning staff on the enhanced cleaning regim
e? (D

E
S

 intends to provide online training for cleaning 
staff)  

7.
H

ave you m
ade arrangem

ents for the regular and safe em
ptying of bins?  

8.
A

re you fam
iliar w

ith the cleaning options for school settings set out in the H
P

S
C

 health advice for schools for surfaces, toilets, cleaning 
equipm

ent, P
P

E
 and w

aste m
anagem

ent?  
9.

A
re you aw

are that each school setting should be cleaned once per day?  
10.H

ave you in place a system
 for regular cleaning of the follow

ing frequently touched surfaces?  
!

D
oor handles,  

!
H

and rails 
!

C
hairs/arm

 rests 
!

C
om

m
unal eating areas 

!
S

inks 
!

Toilets facilities  
11.H

ave you provided cleaning m
aterials to staff and students so that they can clean their ow

n desk or im
m

ediate w
orkspace?  

12.H
ave you advised staff that they are responsible for cleaning personal item

s that have been brought to w
ork and are likely to be 

handled at w
ork or during breaks? E

.g. m
obile phone laptop and to avoid leaving them

 dow
n on com

m
unal surfaces or they w

ill need to 
clean the surface after the personal item

 is rem
oved. 

13.H
ave you advised staff and students to avoid sharing item

s such as cups, bottles, cutlery, pens 
14.H

ave you put in place a w
ritten cleaning schedule to be m

ade available to cleaning staff including: 
!

Item
s and areas to be cleaned 

!
Frequency of cleaning 
!

C
leaning m

aterials to be used 
!

E
quipm

ent to be used and m
ethod of operation 
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15.D
etails of how

 to clean follow
ing a suspected case of C

O
V

ID
-19 are at Section 7 of the Plan above (can be added here again if 

considered useful)  
16.If disinfection of contam

inated surfaces is required, is a system
 in place to do this follow

ing cleaning?  
17.If cleaning staff have been instructed to w

ear gloves w
hen cleaning are they aw

are of the need to w
ash their hands thoroughly w

ith 
soap and w

ater, both before and after w
earing gloves? 

18.H
ave you a system

 in place for the disposal of cleaning cloths and used w
ipes in a rubbish bag? C

urrent H
S

E
 guidance recom

m
ends 

w
aste such as cleaning w

aste, tissues etc. from
 a person suspected of having C

O
V

ID
-19 should be double bagged and stored in a 

secure area for 72 hours before being presented for general w
aste collection.  

19.H
ave you ensured there is a system

 in place to m
ake sure reusable cleaning equipm

ent including m
op heads and non-disposable 

cloths are clean before re-use? 
20.H

ave you ensured there is a system
 in place to ensure that equipm

ent such as buckets are em
ptied and cleaned w

ith a fresh solution 
of disinfectant before re-use?  
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